MAHARSHI DAY A AND U™ ERSITY ROHTAK
No.ACSH12000 S 479 €1
Dated, !

All the Principals of € olleges (Ants. Science and Commercey.
Affilated 1o M.D.University, Rohuak

To

Sub: Teaching of Computer Education at the Undergraduate Level,
Sir Madam,

In continuation of this office letter No. ACS-11:2010 6953-7037 dated 18.5.2010
on the subject cited above. it is intimated that the Vice-Chancellor has been pleased 1o
approve the following recommendations of the Joint Committee of Maharshi Dayanad
Univeristy, Rohatak and Kurukshetrs Lniversity. Kunuksheira  held on 23.2.2010. in

1. Paper of Computer Fducation i.e. Level-] (Centificate Course in C omputer
Education) is compulsory for the students of undergraduste courses |other
than those exempred) from the session 2009-10. The Candidates who fail
10 qualify this Pnpcr in 1% year of the course will have 1o pass the same in
27 vear or 3% year. However. Level-IT (Diploma Course in Computer
Education) and Level-1] (Advanced Diploma Course in Computer
Education) will be optional.

p Teaching of Compulsony Paper of Computer Education for ail the three
levels ie. Levell (Cenificate Course) Level-IT (Diploma Course) and
Level-lll (Advanced Diploma Course) will be done on annual basis
alongwith the Ist year 2™ vear'3™ vear of the course respectively and
examinations for the same will also be held annually in the month of April
May.

3. The students who studs any Add-on-course relating 1o computers
alongwith their Undergraduate course are exempted from the Compulson
Paper of Computer Education as is being allowed in the case of students
who are sudying Computer Papers as a part of their undergraduate course,

4. The colleges will charge Rs. 100/ per candidate per month as Lab charges
from such candidares,

3 Workload of three periods for theory and three periads for practical per
group per week will be assigned.

6. At least 20 computers for a barch of 40 students for lab work will be
provided.

7. In order 1o maintain uniformity. a common question paper will be supplied
by the University to the colleges.

8. The date sheet will be notified by the Controller of Examinations.

9. Theory and Practical examinations will be conducted by the respective
colleges on annual basis.

10.  Evaluation will be done by the respective colleges.



. Score of the candidate in theony = practical papers taken together wilf he
given in the form of grades as under--

A- . 90% and abos e

A - 75% and above byt fess than 90,
8 - 60% and above but Jess than 752,
C - 50% and abore byt less than 609,
D - 35% and above buy less than$oe,

1 There will be no E grade f.e. marks below 359,
The candidate scoring less than 35% markes will have 10 re-appear in this
Paper as per rules.

Yours faithfull .

Dx. Registrar 1 ASademic) /7/0“/,\./.,
for Regisirar
Endst. No. ACS-I120100_2.6763-7§ Dated. 17

Copy of the above is forwarded 1o the following for information and necessan

I The Higher Education Commisioner, Hanana, Shiksha Sadan, Sector-£,
Panchkula

& Dean, Academic Affairs, M.D.University, Rohtak.

3. Dean, College Development Council, M.D.Universin. Rohiak.

4, Head. Dept, of Computer Science & Applications, M.D.University.
Rohtak.

) Registrar, Kurukshetra University, Kurukeshtra,

6. Controller of Examinations. M.D.U.Rohtak

7. Asstt. Registrar (R-LR-1LR-1i]. Secrecyd: Conduct) M.D.U Rohtak.

8. Superintendent (Academic.|, M.D.U.Rohtak.

9 PA w©o Vlce-Clmrcellor.Regisu-lr (for kind information of Vice-
Chancellor/Registrar) M.D.U Rohtak.

Dy, Registrar (Acad
For Registrar

emi) 75 pr
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- The Pritsipals of all affiliatedvmaintained colleges of .
n‘_bq Lo ity

& Sabject: Change in nomenclatare of Leved-1(Certificate Course in Computer
‘Bducation’ to ‘Compster Awaremess’ Level(l) and revised Scheme of

Fxamisation amd sylfabi for ‘Codiputer Awaresess’ Level(l) w.el
JS\\\p mn-u..dsac-e.rzn-i-d—nd.ywtu-c_m
Awaresess’ Level(Il) welf 2018-11 and ‘Computer Awaresess’

Leved(I1I) w.etf. 2011-12.
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) 7 In continuation of this office letter No. ACS-1/10/F-51/8602-8718 dated

‘26.04.20!0nuw\nfum&nmlhmm&wofbﬁ.smmcm

To

Science & Applications under Res. No. 8 of 05.082010, ttt_}fiec_-a\mccmw has been
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7)1:,". K.U., Kurukshetra. The scheme of examination for Level-] “‘Computer Awareness™ is as

under w.e.f. 201011 =-

5 Existing Amended (w.e.£. 2010-11)
Level-I(Certificate Course in Computer Computer Awareness' Level-(T)
Education) -
Theory Marks Marks
L1  Bask Computer 100 L140) Basic Computer Education 100
Education °
Practical
Software Lab-1 100 L1111 YSoftware Lab-1 100

msduneofcx-ni-hnfwuw)-n‘CWAwm' effective from
the session 2010-11 and Level-1T wmm'mmmmzou-u
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o optional papers alongwith 2™ year and 3% vear of the Undergraduate courses will be as
uner:-
‘Computer Awarcaess' Level{l})

Marks
1.2<1) PC softwarc and ICT 100
1.2«11) software Lab-1I 100
‘Computer Awaresess’ Level(I1I)
Marks
L341) Web designing 100
L3(11) software Lab-III 100

The revised scheme of examination and syliabi for Level-l and scheme of
examination and syllabi for Level-ll & Levellll courses under annual system  stand
dilayed on K.U, Website i.c. www kukac.in A copy of the same is also enclosed herewith
foryour ready refereace.

Yours fxithfally,
Ewnis: As above Asstt. Registrar (A )
for Registrar %' Yo
Emist. No. ACS-UF-51__3/£3g - M Chg Dated__/3-/k >+/®

-Acopyofuxabovenkngwiﬂi-mohbeSduneomeimﬁmmd
S?hﬁmwmisfwndedw&ﬁﬂbwh;fwinfumlﬁmandmr} action.
1. Higher Edocation Commissioncr. Flaryana, Panchkula with reference 10
ber office Memo No. 18/342-2007 UNP (4) dated 20.05.2010.
2. Vice-Chancellor, Mahrishi Dyanand, University Rohtak. Pt Lo
3. Vice-Chancellor, Ch. Devi Lal University, Sirsa. Vice- Chancellors.
4. Vice-Chancellor, Bhagat Phool Singh, beld on 13.05.10
Mahila Vishvaidyalys, Khanpur Kalan, Sonepat.  J
5. Coatrollers of Examination, KUK

6. Dy/Asstt. Registrar  (Secrecy, Conduct, RI 0 & [
KlJK.wﬂn&emnmﬁﬁawp}'nfmisedMof
examination and syllabi of ‘Computer Awareness’,(Lesel-L [T & 1) as
Master Copy.

7. Head, Automation and Electronic Information Management Cell with the

Ends: As above embc)
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Kurukshetra University, Kurukshetra

SCHEME OF COMPUTER AWARENESS TO BE
INTRODUCED AT UNDER GRADUATE LEVEL

Code Name MmMthl Marks Duestion |
COMPUTER AWARENESS (LEVEL - I) f
[ C1-( [ Basik Computer Education 100 [ 35 T 3hous
LI—() [ Software ab_1 100 (S R, 5w
COMPUTER AWARENESS (LEVEL-11)
12-() |PC Software & ICT 100 35 | 3boom
[ 2-() | Sofrware Lab T 100 B S
' comm;wmaxv‘ﬁ-m) '
3= [ Web Designing 100 35 |  3bous
I3-(M) [ Software Lab— 1Ml 100 35 3 hours
Important Instructions:

. Theﬂieo:yquwtimpaperwillbepvvidedbytheUnivmity.

: 'Ibepmcﬁcalqmﬁonpupetwinbesabythcuﬂnincmdrspm

; Theworkloadforﬂ:eorypapaia!hteepuiodsperweek_
Thepracﬁalot‘smdmtswillbeheldinm.
Eachpmcﬁealgrmpvdﬂcompﬁaeofmsmdmtsin[.evel-lmdlsmtsin
Level-II and Level III respectively.

6. Theworkloadforpmcticalpapuisﬂmepuiodspampumk..

“oR W e
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COMPUTER AWARENESS (LEVEL - )

Li— (1) BASIC COMPUTER EDUCATION

Max. Marks: 100 Pasy Bwdes: 35
Exam Duration: 3 His Waorkbosd: 3 paomshs /sl

Note: The examiner will sct total 10(ten) questicnw corering the entire syllabee. Sraden: will
atempt any five questions. All questions will canry eqqual marks,

: Definition, Chamcteristics, Appleanons, Components  of Computer  Soorern,
Input/Output Devices, Concept of Memory, Magnenc and Optical Storage Devices.

Operating System- Windows: Definition & Functions of Operating System, Basic Components of
Windows, Exploring Computer, Icons, taskbar, desktop, managing files and folders, Cootrol panel —
display properties, add/remove software and hardware, setting date and wme. screensaver and
a e

Word Processing: latroduction to Word Processing, Menus, Creating, Ediing & Formamng
Document, Spell Checking, Prnting, Views, Tables, Word Art, Mail Merge, Macros.
Commemmlmnn:tmqu:pth-uﬁngdnlmmMmgnbbmn
Creating Email Id, Viewing an E-Mail, Sending an E-Madl to 3 single and multiple users, Sending, a
file 2« an armachment.

REFERENCES BOOKS
1 Sinha, PK. & Sinha, Priti, Computer Fundamentals, BPB

2 Dromey, R.G., How o Solve it By Computer, PHI
3. Microsoft Office — Complete Refexcace ~ BPB Pubbicanon

L1- (IF) SOFTWARE LAB — 1

Max. Marks: 100 Pass Marks: 35

Exam Duration: 3 Hrs Wodkdoud: 3 periods /wock
Windows Operating System and Word Processing

Practical exposure 35 per theory syllabs

Computer Communication

1. Connect the Internet, Open any website of your choice and save the Web Pages.
2 Secarch any topic related to ybur syllabi using any search engine and download the relevant
matenal

3. Create your E-Mail 1D on agy free E-Mail Sexver, Login through that and mplement sznous
operations provided in it ’



COMPUTER AWARENESS (LEVEL - 1II)

LZ-(I)PCSOFI‘WAREANDICI'
Max. Marks: 100 Pass Marks: 35
Exam Duration: 3 Hrs Wotkload: 3 periods/week

attempt any five qoestions. Al@ulil-'le-qegd-&.

12— (1) SOFTWARE LAB - I

Max. Marks: 100 L Pass Marks: 35

. Mske a prescatation of College Education

preseatation of Col s
Template, and () ‘rom Auto Coatent’
on:=




COMPUTER AWARENESS (LEVEL - III)
13 - (T) WEB DESIGNING

Max. Marks: 100 Pass Marks: 35
Exam Duration: 3 Hrs Wodddoad: 3 pesiods / week

Note: The examiner will set total 1{ten) questions covering the entire syllabus. Srudent o [t
attempt any five questions. All questions will carry cqual marks.

Scupungl‘ngmchmaofl‘mhmDoammlugx.bmpww Comment bines,
Ordered and unordered lists, Menu list, Absobue hinks, Relation links 10 web sites, Table handhing.

hmgcmdﬁcunu.anu,Foms,Aanofmlu&

Web authoring sools: Front Page express and explocer, Froat Page editor, Applcanon of themes,
Formatmng of text on web page, Creation of web pages, web sies, hyperinks, Images, Sound and
Video effects, Tables handling, Frame and frame properties, Tasks views, Web wizards, Radio
buttons and Command buttons.

REFERENCE BOOKS:

1. €. Xavier, Word Wide Web Design with HTML, Tata McGraw Hill

2. NITT, Basics of Website Design, PHI Learning Private Limited, New Delhi
3. Microsoft Office Frontpage - The Complete Reference, Tara McGraw-Hill

L3 - (II) SOFTWARE LAB - III

Max. Marks: 100 Pass Marks: 35
Exam Duration: 3 Hrs Woekioad: 3 periods /week
HTML

1. Create aor web page using following HIML @gs: (3) Background Colour, (b) Font (Colour, Size,
Face), (c) Bold/lullc/umlﬁin& (@ Big/Small, (¢} H1, H2 cwc, (f) Marquee, g
Ordered/Unordered

2 Cmmmmpbymubkmdmmu&b&ngmmhmm-

3. Implement the concept of Frames in 2 Web page.

4. Design Home page of your Institute and msert mmages n i

5. Prepare your CV and link it oo the web page.

6. Create a web page and use various sound cffects/antmation schemes in .

1. Create a weh page using different text styles.

2 Create 2 new page using chip art gallery.

3. Creare 2 new page using image from a scanner.

4 Create 2 web page showing a toursm spots of your area.

5. Create a web page having various table handling operations.



